Template for Man Matters Briefing Papers
Aims of Briefing Paper
· Raise awareness of the subject matter by providing a clear and concise overview of the current issues / needs / situation.

· Offer practical and realistic recommendations that will positively impact upon this situation.
· Appeal / be of interest to broad range of readers who may use it in their own work situation i.e. this is not an academic or theoretical paper.

Target Audience

These documents will, primarily, be targeted at decision and policy-makers in Northern Ireland.  These will include (in the case of the Men’s Health Paper):
· MLAs, MPs and MEPs.
· Senior staff in the Department of Health, Social Services and Public Safety / Public Health Agency / Health and Social Care Trusts.
· Equality bodies e.g. Gender Equality Unit, Equality Leads in government departments etc.

· Senior staff in health-related agencies / representative bodies e.g. British Medical Association, Royal College of Nursing, Royal College of General Practitioners, Royal College of Midwives etc.

· Senior staff in health-focused voluntary sector bodies e.g. NI Chest, Heart and Stroke, Community Development and Health Network, Ulster Cancer Foundation, Mencap, RNIB etc. 
...  However, it may also be of interest to practitioners and other service providers.
Launch

· A launch event will be held to kick start interest in each briefing paper.

· If possible, this event could be held in the Long Gallery at Stormont - supported by a cross-party group of MLAs.

· The launch will seek to generate a broad range of media coverage.

Dissemination

The briefing papers will be distributed in two formats:

· A relatively small number of hard copies will be produced (1,000?).

· Most people will be encouraged to access the files either online (at the Man Matters and partners’ websites) or via email attachments to groups on our mailing lists.  This electronic version will be in Portable Document Format.

Page / Layout Format

· Page Setup:  2cm  x  2cm  x  2cm  x  2cm

· Arial font

· 12 point text

· Single line spacing

· Left aligned text
· Use relevant / eye-catching images if possible

Cover Page
· Title of briefing paper
· Author(s)

· Lead organisation collating the paper (i.e. MHFI, WEA, PAC, BCDA or Home-Start)

· Date (month and year)

· Man Matters logo and logo of briefing paper lead organisation
Length of Document
Four to five A4 pages - excluding cover page and references page
Man Matters Overview
Generic short paragraph on Man Matters project to include:

· Background

· Funder

· Partners

· Aims and objectives

· Work undertaken

Why Men’s Health (in this case) is Important
An overview of the topic generally / globally, and why it is important to address it.
Situation in Northern Ireland
Look at what are the specific problems / difficulties / opportunities ...  within Northern Ireland, and how this area compares with other countries.
Recommendations
Provide a maximum of 8-10 recommendations (including a rationale for each) for practical and realistic actions that could be taken to improve the situation in Northern Ireland.  These have to be clearly focused, quantifiable, and achievable.
Further Information

Contact details (name, organisation, address, telephone, email, website) for both Man Matters and the briefing paper lead organisation.

References Page

References should be provided in the Vancouver system; i.e. indicate references in text with square bracket (for example [1]) and provide a corresponding numbered referenced list at the end of the article.
Colin Fowler
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